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 the Cambridge City Council and other local authorities (to provide evidence of 
any rights to or exemptions from local services and taxes, including electoral 
registration and council tax); 

 your funding providers or sponsors, as agreed with them and/or you, including the 
Student Loans Company; 

 Universities and Colleges Admissions Service (in relation to your application, offer 
and requirements to meet any offer of study). 

 

We may also be subject to a legal requirement (with or without your consent) to 
share your personal information with some government agencies under special 
circumstances (e.g. relating to crime or health and safety), such as the police or 
security services or other statutory authorities with investigatory powers. Where 
possible, the College will notify you of its intention to share such information in 
advance. 

 
We will normally provide confirmation of your qualifications and other academic 

references to a prospective employer or financial sponsor if it is reasonably clear 

that it would be in your interests to do so, and we have made reasonable checks to 

ensure the information is being requested for that purpose.  

 

We may also provide personal information to agencies and trusted advisers in order 
to receive professional advice or guidance in relation to a number of matters 
(examples of such advice include legal and audit services, fee status verification 

http://www.lookup.cam.ac.uk/self


https://ico.org.uk/
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Annex A 

 
We collect and process your personal information, as specified below, for a number 
of purposes, including: 

A. maintaining your personal details, including ensuring effective communications 
with you; 

We retain personal information (provided by you or by the University of 

Cambridge, or created by us), including: 

 

i) your current name and any previous names you have had; 
ii) unique personal identifiers (e.g. student number, CRSID, date of birth, 

photograph); 
iii) your current and previous contact details; 
iv) next-of-kin or emergency contacts. 

We will assume that you have obtained permission from your next-of-kin or 

emergency contact for us to hold their information for that purpose.  

B. maintaining a formal record of your academic progress and achievements at the 
College, the University of Cambridge and elsewhere: 

We retain personal information (provided by you or by the University of 

Cambridge, or created by us), including: 

 

i) your application details, our assessment of your application and the 
details of any offer(s) of study we have made; 

ii) records of your academic provision from the College (including 
supervisions, College examinations and other academic support); 

iii) matriculation and graduation details and records of your academic 
qualifications (including those prior to becoming a member of the 
College); 

iv) other details of your academic progress or achievements (e.g. College or 
University awards or prizes). 

Where an award or prize is provided by an external sponsor, we will normally 
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i) records of your membership of College committees, the Jesus College 
Students’ Union (JCSU), Middle Combination Room (MCR) and College 
clubs and societies; 

ii) awards, prizes and achievements in College or University-related 
activities (e.g music, arts, sports etc.). 

D. maintaining a record, where appropriate, of any particular personal needs you 
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own data protection statement (or privacy notice) and we advise you pay close 

attention to these. 

E. maintaining financial records relating to your studies, your funding and other 
financial support arrangements:  

We retain personal information (provided by you or by the University of 

Cambridge, or created by us), including: 

 

i) records of your sources of funding support and tuition fee liabilities and, 
where relevant, records of your accommodation liabilities and other 
related charges (e.g. kitchen fixed charge), as well as what monies are 
to be, and have been, collected by the College on behalf of itself and the 
University; 

ii) records of any financial support agreed by the University and/or the 
College (including Cambridge Bursaries, other studentships or awards, 
additional discretionary funding, benefits or waivers approved by the 
College); 

iii) where you reside in accommodation owned or managed by the College, 
copies of any accommodation contract(s); 

iv) where appropriate, your banking details in order to conduct financial 
transactions, and records of such transactions; 

v) records of your College financial account, including balance and 
transactions; 

vi) copies of any correspondence with you about any of the above matters. 
 

Where this information includes the personal information of others (e.g. 

parental income evidence), we will assume that you have their permission to 
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ii) information relating to known relationships with other members (past or 
present) of the University of Cambridge or any of the Colleges; 

iii) information relating to your rights to live, work and study in the United 
Kingdom; 

iv) any criminal record that may affect your status as a student of the 
University or the College; 

 

If you have concerns or queries about any of these purposes, please contact us, or 
speak to the Senior Tutor. 
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Annex B 

 
The College shares personal details taken from the student record on CamSIS, 
including student’s full name, contact details (phone numbers, email addresses, 
postal addresses), academic course details, including start date and anticipated 
completion dates, date of birth, gender, citizenship, and a photograph across 
administrative departments within College. This includes the circulation of 
‘Freshers’ and ‘Leavers’ lists when students join and leave the College at the 
beginning and end of the course, respectively; a grid of photographs of all new 
students with their name and course details; the register for undergraduate students 
to sig
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These guidelines are based on RNIB guidance, available from www.rnib.org.uk. 

  

http://www.rnib.org.uk/
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This is a page 2 example. The header only appears on page 1.  

 


